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Please note that Company and Business Names used within this help guide are for illustrative purposes only. 
Any similarity to actual Company or Business Names is coincidence.  
 
Should you have any inquiries with regards to the ROCBN system, kindly contact our ROCBN Help Desk at +673 
2380505 or email them at info.rocbn@mof.gov.bn  
 
Registry of Companies and Business Names Operating hours are from:  
Monday – Thursday & Saturday, 8.00 am – 3.30 pm.

mailto:info.rocbn@mof.gov.bn
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COMPANY INCORPORATION 

 
The ROCBN system now provides the service of company incorporation online for the following company 
types: 

1. Incorporation of a Private Company 
2. Incorporation of a Public Company and, 
3. Registering of a Branch of a Foreign Company 

 
This guide will present you with the steps on how to complete the application for each of these services. 
Note that prior to completing an application for company incorporation, an applicant must first have an 
approved reserved name. 

STEPS TO INCORPORATE A PRIVATE OR PUBLIC COMPANY 

 
Note that the application and steps to incorporate a Private or Public company are the similar and therefore 
have been combined in the illustrations below. 
 
1. On the Dashboard, click on either Incorporate a Private Company or Public Company from the list of 

services on the left. 
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2. You will be presented with the application. Complete all mandatory General Details. Click Next Step 

button to proceed. 
 

 
 
3. Complete all mandatory Address Details. 
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4. Complete all mandatory Director Details. 
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5. Complete all mandatory Shares & Shareholders details. 
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6. User is expected to review the entire application prior to submission to ensure there are no errors in the 
application, all details provided are correct and all required supporting documentation has been attached.  
By doing so, you will reduce the probability of have your application returned for revision. 
 
Note: If you are unable to submit your application or you find that there is no submit button, this is most 
likely because the application has an error or missing information, review the application again and 
correct these.  
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7. Check the declaration box and click the Submit button. 
 

 
 
8. Proceed with online payment for application (For further steps on payment, please refer to the Payment 

Options Guide. This includes steps on making payment over the counter). 
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9. Upon successful payment online, you will be presented with the payment confirmation page. An Email 
Confirmation will also be sent containing a copy of the payment receipt. Click Continue button. 

 

 
 

10. User will receive notification that application has been sent to ROCBN. An Email Confirmation will also be 
sent. Click Ok button. 
 

 
 

11. User will be returned to the Dashboard. Application and its status can be viewed under My Unfinished 
Business.  
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12. Once ROCBN has approved the application, an Email Confirmation will be sent confirming that the 
company has been successfully incorporated. A copy of the Certificate of Incorporation will also be 
attached. 
 

 
 
 

13. The company is now registered and has been moved from My Unfinished Busineess to My Items.  
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STEPS TO REGISTERING A BRANCH OF A FOREIGN COMPANY 

 
This service enables the application to be lodged for the registration of a Foreign Company. 
 
15. On the Dashboard, click on Incorporate a Private Company from the list of services on the left. 
 

 
 

16. You will be presented with the application. Complete all mandatory General Details. Click Next Step 
button to proceed. 
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17. Complete all mandatory Address Details. 
 

 
 

18. Complete all mandatory Authorised Agents details. Note: there must be at least 2 authorised agents, one 
of which must be local. 
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19. Complete all mandatory Director Details. 
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20. User is expected to review the entire application prior to submission to ensure there are no errors in the 
application, all details provided are correct and all required supporting documentation has been attached.  
By doing so, you will reduce the probability of have your application returned for revision. 
 
Note: If you are unable to submit your application or you find that there is no submit button, this is most 
likely because the application has an error or missing information, review the application again and 
correct these.  
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21. Proceed with online payment for application (For further steps on payment, please refer to the Payment 

Options Guide. This includes steps on making payment over the counter). 
 

 
 

22. Upon successful payment online, you will be presented with the payment confirmation page. An Email 
Confirmation will also be sent containing a copy of the payment receipt. Click Continue button. 
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23. User will receive notification that application has been sent to ROCBN. An Email Confirmation will also bee 

sent. Click Ok button. 
 

 
 

24. User will be returned to the Dashboard. Application and its status can be viewed under My Unfinished 
Business.  

 

 
 

25. Once ROCBN has approved the application, an Email Confirmation will be sent confirming that the 
company has been successfully incorporated. A copy of the Certificate of Incorporation will also be 
attached. 
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26. The company is now registered and has been moved from My Unfinished Busineess to My Items.  
 

 


