REGISTRY OF COMPANIES AND BUSINESS NAMES
HELP GUIDE ON
COMPANY INCORPORATION



Please note that Company and Business Names used within this help guide are for illustrative purposes only.
Any similarity to actual Company or Business Names is coincidence.

Should you have any inquiries with regards to the ROCBN system, kindly contact our ROCBN Help Desk at +673
2380505 or email them at info.rocbn@mof.gov.bn

Registry of Companies and Business Names Operating hours are from:
Monday — Thursday & Saturday, 8.00 am — 3.30 pm.


mailto:info.rocbn@mof.gov.bn
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COMPANY INCORPORATION

The ROCBN system now provides the service of company incorporation online for the following company
types:

1. Incorporation of a Private Company

2. Incorporation of a Public Company and,

3. Registering of a Branch of a Foreign Company

This guide will present you with the steps on how to complete the application for each of these services.
Note that prior to completing an application for company incorporation, an applicant must first have an
approved reserved name.

STEPS TO INCORPORATE A PRIVATE OR PuBLIC COMPANY

Note that the application and steps to incorporate a Private or Public company are the similar and therefore
have been combined in the illustrations below.

1. Onthe Dashboard, click on either Incorporate a Private Company or Public Company from the list of
services on the left.
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2. You will be presented with the application. Complete all mandatory General Details. Click Next Step
button to proceed.

Incorporate a Private Company
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3. Complete all mandatory Address Details.

Incorporate a Private Company
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4. Complete all mandatory Director Details.

Directors

Director 1
Full Hame
Teationality

1D Type:
Identity Mumier
Residerttial Address
Date of Birtn
Business Oorupation

Eclit Direcior  Rarmows Dirscior

Director
Full Mama
Mationality

1D Type
Identity Mumiser
Resideritial Address:
Date of Birth
Business Docupation

Eclit Direcior  Rermowe Direcior

Add anoifer Direchor

Corsert Form *
L EMcience *

Orcinarily Resident +

Incorporate a Private Company
Expires irc 10 working days on 13072015 & 350 A

L] 2] o o o

General Dietal s «* Addresses v Direciors +* CThares & Sharehoiders § Redew

SAMUEL KAY

Eruns Darussaiam

Male

el ko

regiegle

ADDIRESS LINE 1, ADDRESS LIME 2, Erunsl-Muara, BE3122, Brunel Darussalam
15081580

MANAGER:

[Tt Frovided]

|AME LiFA

Erunsl Derussalam

Female

IC-Furple

L T

ADDRESE LIKE 1, ADDRESS LIME 2, Erunsl-Muara, BG3122, Brunel Darussalam
21jul-1388

MAMAGER
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5. Complete all mandatory Shares & Shareholders details.

Incorporate a Private Company
Bperes i 10 warking doys on SSUTI0NS © S0 AN

e D AV P o e Rawt A R & boe wn
Shares & Shareholders
Authormed Srare Capnal =)
& there mose Shen one dass of share DYes @ No
for thes company? *
Urarvetaide v
Shareholder 1
Shareheldet is aiso & Srector %o
fut Name Shurntusiier A
Natiosatty Srvnw Darumales
Gander Mo
Residencal Andrasy Adcres: Une 1, Ivunel Musra, 8G3120. Brune Ganumalam
Number of shares 15000
ESharchoios  fesove Suretukder
Sharehoider I
Shareheider Is siso » director o
Ful Name Starstoioer 8
Nanosatty Bruns Danssatan
Gender Make
Resstenal Address Acdress Ui 1, Brures Muse BGE1IL Brune Darvesitam
Nember of shares 16000



Help Guide
Company Incorporation

User is expected to review the entire application prior to submission to ensure there are no errors in the
application, all details provided are correct and all required supporting documentation has been attached.
By doing so, you will reduce the probability of have your application returned for revision.

Note: If you are unable to submit your application or you find that there is no submit button, this is most
likely because the application has an error or missing information, review the application again and
correct these.

Incorporate a Private Company
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Director 2
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7. Check the declaration box and click the Submit button.

Shareholder 2
Sharwhaiser is sho & diector L]
Fall Nome Shareroide 8
Navsoratity Bruse Danusctam
Gender Mo
Resdental Address Agarens Ure |, BruresMuate, BEN122, Brumes Daniszsls
Number of shares 15200
D yresam
| Beirgl an ardvocite, diracior, secetany of the company, hersty detirs St of teparermend of the Companses Ao [Chugries 39 10 respect of mabers crecedent to the rvg 0 0F the Sae0 commpary o \herwno

s Deer' complioz win

M * T hetvtoy deckes Tt the pltemation prowces 3 She Bagnirae of Compenien o e snd correet

g (e

8. Proceed with online payment for application (For further steps on payment, please refer to the Payment
Options Guide. This includes steps on making payment over the counter).

Fee Payment

Prorperate & Fraate Compory S PYT COWPANY 8 50N IO (RO000T 30y

Description Sulbject Name
ncorponsticn of o Compasy INT CONPANY B SDN BHD

Currency Sovne Darunsaben Dok (B4 L)

Amount (Payment) HiD00.00
Chent Raference

Fryment Method * Crept Cog

€

Creit Card Tramsaction Detai

Subject Numbier
SO0000130

STE3065cale000d
01242015 100023

Line Net Amount Line Tax Amount
ND30000 apaw

A2 ovs 20w Bron S Dol NTH
Linve Tatal Ameunt
BNO300.00

Feey BNUNNO0
Pad  SNDODO
Remaining SNC03 20
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9. Upon successful payment online, you will be presented with the payment confirmation page. An Email
Confirmation will also be sent containing a copy of the payment receipt. Click Continue button.

Descripticn

neorpoestion of Prvne Company

Trarmaction Detall
Arterence

P e ]

( DVPANY B { B0 (RCC00C
User
(7
Bt Lomin L2
Subject Name

PVT COMPANY 8 SDN B0

Pupvane Reospt et Dned

Created Dote
Code 1
Code2

Subject Number

REN000130

1 83018

Payment Confirmation

TTCER05 53000
Chosed

012 W0 o0y
NC30000120

PVT CONPANY @ 5D BND

Line Net Amouse Line Tax Amount
BDI0000 B&DO.0O

anar

e

T S e

Lise Tecal Amount

2040300 00

Fewy BNOXO DO
Paxt BNOWO 0
Remaning  ENDO.0O

Azvrere

(rwes Connt 3000

10. User will receive notification that application has been sent to ROCBN. An Email Confirmation will also be
sent. Click Ok button.

Sent For Review

Your submission for PYT COMPANY B SON BHD (RC20000130) has been
sent to internal staff for review. Please check your unfinished business for

updates.

11. User will be returned to the Dashboard. Application and its status can be viewed under My Unfinished

Business.
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12. Once ROCBN has approved the application, an Email Confirmation will be sent confirming that the
company has been successfully incorporated. A copy of the Certificate of Incorporation will also be
attached.

" Reply I:,J Reply All [ Forward

Wed 7/1/2015 10:32 AM
roc.suppont@roc.gov.bn
CORPORATION OF A PRIVATE COMPANY PVT COMPANY B SON BHD (RC20000130)
To  Dinah Md All

Message L. CertificateOfincarporation-PYT COMPANY B SDN BHD-RC20000130.pdf (158 KB)

Our Ref: RC20000130

Dear Sirs/Madam,

Title: PVT COMPANY B SDN BHD

Reference is made to your application dated 01 July 2015 together with enclosures, if any.

Please be informed that the company, PVT COMPANY B SDN BHD, is now registered under the Companies Act
(Chapter 39) with the registration number RC20000130.

Attached is the Certificate of Incorporation of a Private Company for your safekeeping.

Note: The AGM for Company PVT COMPANY B SDN BHD (RC20000130) needs to be held by 01 January 2017.
Please also note that the 2017 annual return is due to be filed within 28 days of the AGM.

Yours faithfully,

FOR REGISTRAR OF COMPANIES

Ministry of Finance,
Brunel Darussalam

13. The company is now registered and has been moved from My Unfinished Busineess to My ltems.

Dashboard
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STEPS TO REGISTERING A BRANCH OF A FOREIGN COMPANY

This service enables the application to be lodged for the registration of a Foreign Company.

15. On the Dashboard, click on Incorporate a Private Company from the list of services on the left.

Dashboard
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16. You will be presented with the application. Complete all mandatory General Details. Click Next Step
button to proceed.

Register Branch of Foreign Company
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17. Complete all mandatory Address Details.

Register Branch of Foreign Company

Cxptron i 10 mavhang €ays e TAOT/I01S & 239 PM

wrid e & attrvme

Addreszes

Regutered Company Adsywm adren

Adzomns lase |

Oner

Brures Muwas -

Pouns [haw ¢

Cowntry
Srune Darussstan

T [vimy St rgso

18. Complete all mandatory Authorised Agents details. Note: there must be at least 2 authorised agents, one
of which must be local.

Reglster Branch of Foreign Company

Bxpres ru 10 mordang dayy on 149772015 8 339 PV

e h - NN = M Agery ‘ J G .

Autnorised Agents
Full larrm o Oirey Mwwen

A Do
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19. Complete all mandatory Director Details.

Register Branch of Foreign Company

Exparad e V0 working days o 1A0T/015 @ 1099 M

T Dvah & ity @ NtEITRA N AQerITy o nrenan Apv—

Directors

Directer 1

Full Kame Ourooter |

Nationality Brunel Carussafon

Nationality of Ongn Brunel Darusssiem

Gander Mol

10 Type AC-Yaluw

Identity Number a4

Resisential Address Adccens Ling 1. Srunes Muara, BGI' 22 Srune: Darussalam

Date of Wrth O5-pun-5584

Business Occupation Buuness Manager

Lol sk Pronvsied]

EnOceox Remave Dueast

Director 2

Full Name Dascior 2

Nationality Brune Danasalym

Nationality of Origes Brune Carcasalam

Sender Farnude

D Type 1 vk

identity Number 2131234

Tevizential Addresy Adivess Une | BrunsrMuarn, 853122, Srunel Darussalam

Oate of tieth 2% - TUE7

Buginess Occupatiesn Manage

Emall [0e Permdid |

E1QOrectin. Sernave Owsdse

B o D
Canatit form ® (=3 Bemaxe Dugament
Whiad At en
O Endene * tae vy Locanang
g Ancrbes

S i e

14



Help Guide
Company Incorporation

20. User is expected to review the entire application prior to submission to ensure there are no errors in the
application, all details provided are correct and all required supporting documentation has been attached.
By doing so, you will reduce the probability of have your application returned for revision.

Note: If you are unable to submit your application or you find that there is no submit button, this is most
likely because the application has an error or missing information, review the application again and
correct these.

Register Branch of Foreign Company

Faporms v V) werhang Saps on LUTIJ01S & 239 PM

(1) o L) (4] (o}

=W Ly
heserved Name TRAY de
Compary Name in Ongnat Sy
Jwrisdictan
Company Number i Oviginal s
Jwisdiction
Country of Intorporation Lnted Jtates
Cammancement Date ) jum 2015
Business Sectar 53 FOOD AND BEVIRACE SZAVICES ACTIVITIES
Authorised Share Cagital 2900
Porvse VN (T COVRRND of Waiimimmins ot & Oty 8 D¢ ALY Lot A B | A G of 1 PNy § Bt o0r A e ARG Iy sPwahd M (Yot Ay @ | WY § g epiens
Cartificate of Incocporation [l
Cwn company Memorardum and ves
Artices of Association?
Company mesarandum asd articles gy
of association
Aparesse
Registered Company Address Ackdrms lere 1, Drant Miars, DR 22, Deuet Deinaalam e
ALITGE i) Aguieey
Authorised Agent 1 tde
Foll Name o Doe
Naticaalay Feunel Dwumalam
Gender Mabe
Physical Address Addesny Lize 1_Rrune-Nusra BG3127, Brums Darusssiem
Postion Company Sedratacy
Comgany Nepresented WM Corporae baine
Authorizad Apent 3
Full Name e Dow
Naticaabty Malygna
Genger Tatrudn
Phyvical Address Adivess bne | Seunes Muaws, BGI1 2L Srunes Darugsatam
Position Comparry Secrwlay
Compary Regresssted Crptgres Corp Hause
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Drwttors
Director 1
Full Name Owwcir |
Nacinality Sranei Derseasiam
Nacmnality of Ongn Sl Darvasaam
Gendes Mk
10 Type iC-velow
Identity Nurher ST LT
Residentisl Address MRS L T Srane Wuara S03022 Bruiw Darusiadam
Date of Sirth o5 jen-1900
Busmess Occupation Fiwnes Manager
Emad Poe Frowded)
Dirwctor 2
Full Name Dwector 2
Naoonality Beune Darsasaam
Natonality of Origin Brurvel Darssiabar
Gerder Farmaie
1D Type A ebow
18entity Number nans
Residential Address Adtwst Live T BrunesNusta, B03123, Dounet Duecsaslan
Dwtw of Sirth Fjen o7
Rusnes Occupation Maviager
Emal Ihvox Womiaed|

Consent Form <us

1D Tridmncn Las

Dieslaratasn

| Bewng an atvocate, dieecior, secretary of the company, fereln dezlare thet of regurerment of the Coempanies Act (Chacter 29) m respect of maters
D boan corrphed pth,

¥ %1 ety ceclarw than the infuerraticn provised to the Reparer of Cenpasies o T 302 comme.

1=t

o e et

Tt

—— o
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21. Proceed with online payment for application (For further steps on payment, please refer to the Payment
Options Guide. This includes steps on making payment over the counter).

Fee Payment

AU ! T\ oo

Reference
Created Date

Description Subject Name Subject Number Line Net Ameunt

Mot B anch of Foregn Compary SuEAsY APCI00001 28 N D15000

A EALLOn Dets

Currency Rrimen Clarussonn Ooller (9D

Amount (Fayment) BRDIS0.00

Chent Seference

Faymers Methoo * Crede Card v

Card Transaction
Autherisation Code

e

ERIACTEV e

304202012 1230:03

Uine Yax Amount

BNOG 0

Verified by sasterCare

A o e (e asome Bt WAL
Line Totad Ameunt
BD150.00
Feas  BND15%000

Fad  BNDOOO

Remaining BND150.00

22. Upon successful payment online, you will be presented with the payment confirmation page. An Email
Confirmation will also be sent containing a copy of the payment receipt. Click Continue button.

Payment Confirmation

Ownmr vk Pefwrwnce
Applicant Name UserA States
Charging Applicatien BIUNS COMmpanies Craated Date
Code 1
Code2
'
Descrgtan Subpect Name Subgect Nember Lme Net Ameant
Tagpeter Breanih of Paveagn Corrpany RWAY NPC200001 28 2NOTE0.00
( De
Antuienie e betwrnecs [N
NN s LY TN L

Poymest Betedn  punensl (Tl

17

W CALH IO ST
Closes

I 20V5 1550003

Line Tax Amount

;D00

A3 frrr T 1 Bwrw (vr 1w Dovr TACL

Une Total Amsunt

aND1I30.00

Fars BRSO
Padd EnOYSL00
Remaming  @NDOOO

o o L
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23. User will receive notification that application has been sent to ROCBN. An Email Confirmation will also bee
sent. Click Ok button.

Sent For Review

Your submission for SUBWAY (RFC20000128) has been sent to internal staff
for review. Please check your unfinished business for updates.

24. User will be returned to the Dashboard. Application and its status can be viewed under My Unfinished
Business.

Wy Lt Supnes: €
Dragey 13 of 2 remite

Cescrigtion Staren (reared Dae Dute Ouiard
[ais) Pagtater Poregg Cveay bor SOUWAT JRICI0000728 ‘ Veewn 3AN3018

25. Once ROCBN has approved the application, an Email Confirmation will be sent confirming that the
company has been successfully incorporated. A copy of the Certificate of Incorporation will also be
attached.

& Reply =g Reply All -3 Forward
Tue 6/30/2015 3:53 PM

roc.suppert@roc.gov.bn

REGISTRATION OF A BRANCH OF FOREIGN COMPANY SUBWAY

Message i CertificateOfRegistration-SUBWAY-RFC20000128 pdf {158 KB)

Our Ref: RFC20000128

Dear Sirs/Madam,

Title: SUBWAY

Reference is made to your application dated 30 June 2015 together with enclosures, if any,

Please be informed that the company, SUBWAY, is now registered under the Companies Act (Chapter 39) with the
registration number RFC20000128.

Attached is the Certificate of Incorporation for your safekeeping.

Note: The AGM for Company SUBWAY (RFC20000128) needs to be held by
$textService.formatDate($RenewalDueDateValue, "$textService.text('config.correspondence.defaultDateFormat’)").

Please also note that the $RenewalYear annual retumn Is due to be filed within 28 days of the AGM.
Yours faithfully,

FOR REGISTRAR OF COMPANIES
Ministry of Finance,

18
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26. The company is now registered and has been moved from My Unfinished Busineess to My ltems.

Dashboard

@ Sepwow s Corponny Vome MUIVELE SEE EUTEAPIISE 122900000 S

8 w4 b Gy § A 100048}
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